
PLEASE INCLUDE ALL ORIGINAL RECIEPTS FOR THIS TRAVEL PERIOD

(Hotel, Rental Car, Tolls, Airline Ticket/Itinerary, Parking, Fuel)

PLEASE DO  NOT SUBMIT CREDIT CARD AND MEAL TICKET RECIEPTS
REIMBURSEMENT FOR MEALS SHALL BE PAID IN ACCORDANCE WITH S.112.061, F.S.
· $6.00 Breakfast – when travel begins before 6AM and extends beyond 8PM

· $11.00 Lunch – when travel begins before 12:00 Noon and extends beyond 2:00PM

· $19.00 Dinner – when travel begins before 6PM and extends beyond 8PM
PER DIEM   A traveler on Class AA or AB travel who elects to be reimbursed on a per diem basis is allowed $20.00 for each quarter from the time of departure until the time of return, and shall be calculated using four six hour periods beginning at midnight.  A traveler shall not claim per diem or lodging reimbursement for overnight travel within 50miles (one way) of his headquarters or residence unless the circumstance necessitating the overnight stay are fully explained by the traveler and approved by the agency head. 
MAP MILEAGE CLAIM If personal automobile is used, map mileage would be reimbursed at the rate of $0.445 per mile.  Map mileage claimed cannot exceed that shown on the Department of Transportation Official Highway Mileage Chart (http://www3.dot.state.fl.us/mileage/).

	(DESTINATION)
	FROM:
	TO: *******, Florida


EXPENSES INCURRED
	Miles Driven:
	Rental Car:
	Parking:
	Portage/Tips:

	Vicinity Miles:
	Airfare:
	Fuel (if applicable)
	Other:

	Shuttle/Taxi
	Tolls:
	Lodging:
	Other:


	
	DEPART DATE
	DEPART TIME
	RETURN DATE
	RETURN TIME
	

	DAY 1
	
	
	
	
	

	DAY 2
	
	
	
	
	

	DAY 3
	
	
	
	
	

	DAY 4
	
	
	
	
	

	MAIL FORM and Receipts TO:
ATTN: Barbara Bryant 

Department of Business and
Professional Regulation
Florida Building Commission

2601 Blair Stone Road
Mail Code 0772

Tallahassee, Florida 32399-0772

	MAIL Warrant To:

Please Enter NAME: _______________________
Address for Warrant: ______________________



	Name of Meeting:    ******** -    Florida Building Commission


REIMBURSEMENT FOR TRAVEL EXPENSES FORM








