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Submit a Petition for Binding Interpretation (Page 1) 
 

 
 
Petitioner should indicate whether the case has gone before the Local Board of Appeals and 
whether a decision was rendered on the issue.



Submit a Petition for Binding Interpretation (Page 2) 
 

 
 



Submit a Petition for Binding Interpretation (Page 2 continued) 
 

 
 



Submit a Petition for Binding Interpretation (Page 2 continued) 
 

 
 



Submit a Petition for Binding Interpretation (Page 2 continued) 
 

 
 
Petitioner fills out the required fields on a scroll-down screen. 
 
Petitioner completes filling out the form, uploads any backup material, and submits it to the 
BCIS system. 
 



Petitioner Detail – Enter Date/Timestamp of Building Official Receipt 
 

 
 
 



Building Official Detail – Enter Response 
 

 

 
 
The Building Official checks the Date/Time stamp, enters a brief description of the case as 
he/she sees it, uploads any backup material and submits the input to the system. 
 
 
 



BOAF Detail 
 

 
 
BOAF may then ask for additional information, or accept the Petition for Binding Interpretation.  
Also, a Time Waiver may be granted if all parties agree. 
 



Public User Comment on Petition for Binding Interpretation screen 
 

 
 
The public may submit comments on accepted Petitions for Binding Interpretations for 7 
calendar days from the date of BOAF acceptance. 
 


