Accreditation of Advance Code Courses

1. What are some things I need to know to work successfully when accessing and working within the Building Code Information System (BCIS) and www.floridabuilding.org?

To access the correct website, go to www.floridabuilding.org
Training providers must be registered with both DBPR and the Florida Building Commission (FBC) as a training provider.  

Providers need to have a login and password to use before an advanced course can be submitted or revised.

If a password is lost, it will take a minimum of 24 hours for a re-issuance (Please secure).

Interaction on the BCIS and with the (FBC) is not communication with any of the DBPR licensure boards (is a completely separate action).

Before accessing the BCIS or submitting any kind of inquiry within, collect and have ready the following information (at a minimum):

BCIS/FBC login and password

Any advanced course number (s) (The FBC course number is different from any/each licensure board course number)

Code edition/version (year) for a course or course application

Name of training provider and/or accreditor

2. How does an approved training provider submit a course for accreditation?

The course provider will log into (using login and password) the Building Code Information System (BCIS) at www.floridabuilding.org. 

ALL POP-UP BLOCKERS MUST BE DISABLED ON YOUR COMPUTER TO LOG IN! 

After logging in, click on “New Course” at the top of the page. This is where the course submission process will start.

Submit to the BCIS through the on-screen application:

Course title (If this is an advanced course, it should contain the word "Advanced" in the title of    the course and/or “Internet” if appropriate) 

Course number (Assigned by BCIS)

Hours of credit

 Name, address, telephone number and email address of the provider

 Course description completely describing what the particular course is designed to address 

 Code edition to which the course relates

 Course references cited in the outline

               Methods of course evaluation

 Target Audience (who is this course for)
 Number of hours

 Does the course have previous course approval

 Subject/Trade Area:  Select all areas that apply

The next step is to upload the appropriate files (training materials) in a PDF format.  The following files are required:

 Course Syllabus

 Course Materials (the same materials presented to the participant---not representative or     partial)

  Detailed Course Outline (to include instructional methods)

  Detailed Course Timeline

  Learning Objectives

The file names uploaded into the BCIS should not include any symbols and should be limited to 50 characters in length.  Incorrect file names will cause an error in the uploading of documents and the files will not be available for viewing by the selected accreditor, creating a delay in the review of your course.

At least 50% of the training materials must contain Florida Building Code, or Florida Statutes or rules related content

Training course materials must accurately reflect the Florida Building Code and topics under the jurisdiction of the Florida Building Commission

3. What is the Florida Building Commission training course approval process?

Training providers must be registered with both DBPR and the FBC (FBC cost is $25.00)

Only advanced courses are approved by the FBC. Other continuing education courses are approved by the various DBPR licensure boards.

Courses are only submitted online, go to www.floridabuilding.org
Click on “Education and Accreditation”, then on “Submit a Course Application”.

Complete the on – screen application and upload the appropriate files.

As part of filling out the application, choose an accreditor (you will work with accreditor and pay them directly for their services).

The accreditor will check and verify that all building code related content in the training materials is up-to-date with the current version of the Florida Building Code (most accreditors take 3-5 business days to complete their review).

The accreditor will approve or deny the course materials (If deny, will work with the provider to correct any issues).

If the materials are approved by the accreditor, an email will be generated by the BCIS and sent to the training provider and the FBC Education Administrator, stating the course has been accredited and is in “Pending Status” in the BCIS. Also, a BCIS number will be attached to the course (E.g., 123.0).

If the course has been placed in “Pending Status” 23 calendar days or more prior to the next FBC meeting, the course will be placed on the next FBC Agenda. If the course was placed in “Pending Status” 22 calendar days or less prior to the next FBC meeting, it will be placed on the following meeting agenda.

After a course is placed on the FBC agenda, members of the Education Program Oversight Committee (POC) will also review the course to ensure all building code referenced content is current with the latest version of the building code. The Education POC will then approve or deny those courses.

The full Florida Building Commission will approve/deny courses based on the recommendations of the Education POC

After the FBC approves/denies, the Education Administrator (through an email from the BCIS) will notify the provider and accreditor of that approval/denial

The training provider may now take the FBC approval status of their advanced course to the various licensure boards to submit for their respective approval processes 

4. What are the current course categories?

Currently, as explained in 61G20-6.002 F.A.C., there are four categories of course approvals. Those categories are called New Courses, Revised Courses, Revised Courses-One Change, Self Affirmed Courses (No Changes).

Courses in all categories are considered advanced courses.

New courses are those courses that are submitted by training providers, which have never been accredited, using the FBC approved and sponsored accreditation process. The accreditation process ensures that all building code related content is both valid and current with the newest version of the building code. Also, a course may be considered new if the format/delivery of the course has been altered, such as an instructor lead course modified to be delivered via the Internet. This modified course may have already been accredited, but will have to be re-accredited with the format/delivery changes. New courses may not be submitted to the DEBPR/licensing boards as advance courses until they are approved by the Florida Building Commission.

Revised courses are courses that have been previously accredited, but must be revised as a result of changes to the building code. The number of revisions that can occur in this category are limitless, but must be more than one.  If the course is submitted as a revised course, using previously assigned course numbers, these courses are administratively approved by the FBC Education Administrator, which means they can submitted to the DBPR/licensing boards as revised advance courses while awaiting full FBC approval. 

Revised courses-One change are courses that have been previously accredited and only require one change to the course materials, which could include a correction or revision to a reference, table, diagram, or quoted provision of code, law, or administrative rule. The one change can occur multiple times. The code version relating to the update must be noted on the course application. These courses are administratively approved by the FBC Education Administrator, which means that they can be submitted to the DBPR/licensing boards as revised advance courses while awaiting full FBC approval. 

Self-affirmed courses are courses that have not been affected by a new version of the code, which means that nothing has changed in the course materials, as they relate to the Florida Building Code. These courses are also administratively approved by the FBC Education Administrator, which means that they can be submitted to the DBPR/licensing boards as revised advance courses while awaiting full FBC approval. 

